Promotion Request

Step 1: Login using your username and password. You will get the following screen.

© (2) WhatsApp X @ school Digital X + v — a X

<« C @ schod.co.in/php/dashboard.php o ® % ®» 0O (. Pau ,.1\/\
School Digital =
@& Dashboard Dashboard =24 @Home - Dashboare
IN NAVIGATION
Quick Shortcuts
<
W Acapemics < °°| o °°{ ?° . ‘o.i” ’°° w
= FEES <
L f Event:
¥ COMMUNICATION <
#® CERTIFICATES <
B GENERAL <
& Change Password
® LogOut
https://www.schod.co.in/php/dashboard.php#
3 0143 PM
88 O Typeheretosearch O Hi e m c G A LI) NG s L)
i ‘Profile’. Followi is displ
Step 2: Click on ‘Profile’. Following screen is displayed.
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Step 3: Click on ‘Promotion Request’. By clicking on Promotion Request, screen with
multiple tabs, like General Details, Address, Father’s Details, Mother’s Details,
Guardian’s Details and Sibling Details will be displayed.

Step 4: Data associated with the students will be displayed in every tab. Some of the
data are not editable, they are only to view. If you want to make any



correction in non-editable data, then please first complete your profile
verification and wait for the data to be updated. Only after getting data
updated, you should proceed with Promotion Request.

Step 5: If there is any correction in the editable data, then you may edit it to update
the student data. Complete all tabs.

You are requested to fill all data even if the data is repeating like Residential
address, Permanent Address, Father’s Address, Mother’s Address...

Please upload a recent official passport size photo of the student in the
Promotion Request. It is not necessary for the student to be in uniform in the
passport size photo.

Before you start filling the Promotion Request, you should have soft copy of
passport size photo of the student, father and mother in jpg format which is
less than 2mb in file size. Soft copy of the identity proof of the parents in pdf
also are required to be uploaded.

Step 6: Sibling Details — If the sibling of the student is studying in the school, then
please enter the School Digital username and its password of the sibling. And
click on the ‘+’ symbol. ‘Submit’ button must be clicked only after clicking on ‘+’
symbol of the sibling entry.
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Step 7: After competing all tabs, click on ‘Submit’ button. You will able to download a
pdf of Promotion Request.

Step 8: Submit the print copy of the Promotion Request with necessary attachments at
the school office.



